
Searches Using Adobe Acrobat Reader 
 

1.  Open the pdf document and located the “Find” box. 
 

 
2.  Click on the “Down” symbol and select “Open Full Acrobat Search” 
 
3. A Search Column will appear on the left. 
 

 
 

4.  Very Important:  If the Search Column overlaps the document, click on “Arrange 
Windows” to shift the column.  You must see the full width of the main document. 

 

 
 

5.  Enter the search word or phrase in the “Search Box” 
 

 
 

  

Ralph Thompson
Line

Ralph Thompson
Line

Ralph Thompson
Line

Ralph Thompson
Line



 
6.  Search results will display immediately.   These 214 hits were returned in under 2 

seconds. 
 

 
 

7.  Hold the curser over an individual line and the page number will be displayed.  Click on 
any individual line and that page will be displayed on the main screen. 


